
OPERATIONS 
CCH EIV SECURITY BINDER CHECKLIST 

CCH USE AND SECURITY OF EIV SYSTEM 

Our quality affordable housing properties in caring communities do not discriminate on the basis of race, 
color, religion, sex, disability, familial status, national origin, marital status, ancestry, source of income, 
age, medical condition (cancer/genetic characteristics), creed, Acquired Immune Deficiency Syndrome 
(AIDS), or AIDS related conditions (ARC), sexual orientation, gender, gender identity, gender expression, 
genetic information, citizenship, immigration status, primary language spoken, any arbitrary basis or any 
other basis protected by federal state or local law.  A 504 Coordinator has been designated to coordinate 
compliance with the non-discrimination requirements contained in the Department of Housing and Urban 
Development's regulations and can be contacted at 1855 Olympic Boulevard, Suite 200; Walnut Creek, 
CA 94596 (510) 632-6712, TTY: 711, Cal DRE #473345 PAGE 1 OF 1 

SECURITY BINDER SETUP & CHECKLIST 

A 
The following documents must be made available to a HUD or Contract Administrator 
upon request.  CCH requires that each Property retain the following documents, in the 
following order, in their EIV Security Binder (separate from the EIV Master Binder.   

B 

EIV 
NON-
USER 
TAB 

 CCH EIV Privacy Policy for Auditors
- Copies of the signed CCH EIV Privacy Policy for Auditors/Non-Users given within the

past 36 months.
 Rules of Behavior (ROB)

- Copies of the EIV User’s signed Rules of Behavior for each EIV User at the Property
 CCH EIV Use and Security Policy Acknowledgement

- Copies of the signed Acknowledgement of CCH’s EIV Use and Security Policies and
Procedures for each EIV User at the Property.

EIV 
USER 
TAB 

 User Access Authorization Forms (UAAF)
- Copies of the original and current UAAF for each EIV User at the Property

 Rules of Behavior (ROB)
- Copies of the EIV User’s signed Rules of Behavior for each EIV User at the Property

 Security Awareness Certificates
- Copies of the Certificate of Completion for the Cyber Security Awareness trainings,

must contain one per EIV User at the Property within the past 12 months
 CCH EIV Use and Security Policy Acknowledgement

- Copies of the signed Acknowledgement of CCH’s EIV Use and Security Policies and
Procedures for each EIV User at the Property.

EIV 
COORD. 

TAB 

 Owner Approval Letter
- Copies of Owner Letters granting EIV Coordinator Access

 Coordinator Access Authorization Forms (CAAF)
- Copies of the original and current UAAF for each EIV User at the

Property
 Rules of Behavior (ROB)

- Copies of the EIV User’s signed Rules of Behavior for each EIV User at
the Property

 Security Awareness Certificates
- Copies of the Certificate of Completion for the Cyber Security

Awareness trainings, must contain one per EIV User at the Property
within the past 12 months

 CCH EIV Use and Security Policy Acknowledgement
- Copies of the signed Acknowledgement of CCH’s EIV Use and Security

Policies and Procedures for each EIV User at the Property.DRAFT FOR C
OMMENTS




